Date

Shipping Client
123 Main Street
Anytown, USA 98765

To our valued client,

Fuel prices continue to be volatile in our industry. While we have made attempts to resist seeking relief, this has placed an undue burden on our company. Due to this situation, we can no longer continue to absorb these increased costs.

Therefore, we have determined that a fuel surcharge must be added to all shipments. This fuel surcharge will be separate from our base rate and will be shown as a separate entry on future invoices. We have explored many options on the best way to implement this fuel surcharge – and remain competitive in the marketplace.
Our computations will be based on the daily average cost of diesel fuel along the route as determined by use of www.fuelsurchargeindex.org with the following settings.

MPG = 6.0

CPG Adjustment = 0

Trigger = $1.25

Routing Method = Truck Practical

Fuel Date = Pickup Date

We feel that this service provides the fairest means of compensating for the fuel cost changes for all parties. We are confident that this solution will allow both our companies to continue to prosper.

Sincerely,


Name
Company

